KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (RAGEES): P-26-431-22
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Who May Apply (BEXRZHEES):

MLA/IHA employees within the organization.
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MLA/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
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MLA/IHA/MA employees of Army / Marine Corps / Navy / AAFES in Okinawa.
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ATTENTION! USFJ Form 196aEJ, Personal History Statement JB/EE"” has been revised. 2026 £ 4 H 15 H X Y BEZFHH L AV E L 71,

Eligible employees who are interested in being considered for the following vacant position(s) must read the instructions below
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section by the
closing date and time indicated above. Applications should be submitted via one of the following designated drop boxes:

1. Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base

2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: USFJ Form196aEJ, 20260415(EF), Personal History Statement and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.
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Contact information (&4t 5%):

Please refer to “SAMPLE-196aEJ(AF)20260422” on the FSS website. Should you have any further questions, please contact us.
Phone (EiE&5): 632-7897

Email (A—JL7FLRX): kadena.jnstaffing@us.af.mil
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Lanquage Proficiency Level (LPL) Certificate Requirement Change
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ENGLISH PROFICIENCY TEST (EPT)
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4 (Exceptional) 860 -990 86 -100 NA 600 — 250 - 100 - NA 1st
3 (Fluent) 730 - 859 76 — 85 90-100 550 -599 210-249 80-99 870 - Pre-1st
2 (Average) 550-729 66— 75 75 - 89 460 - 549 140 - 209 50-79 560 - 869 2nd
1 (Elementary) 400 - 549 51 - 65 65— 74 430 - 459 120-139 40-49 475 - 559 Pre-2M
PRE-1 (Minimal) 350-399 NA 40- 64 NA NA NA NA 3rd
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Application form has been updated.
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18th Force Support Squadron Home Page "—AA~R—< QR Code
https://www.kadenafss.com/civilian-personnel-section

Application form is available on 18th Force Support Squadron Home Page
at below link or QR code. (Please select “Download Original” for Form Field pdf.)
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Please refer to a sample of the form on the home page. "—LRXR—C DERAFIET SIS,
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LIST OF JOBS YOU HAVE HELD {STARTING FROM CURRENT JOB CHRONOLOGICALLY).

REQUIRED! Please specify your employment agreement [ MLA (MLC) / IHA / MA (MC)].
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Vacancy Announcement No. (R A& & E): P-26-431-22
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Position Title/Series , .
Grade/LPL Laundry Dry Cleaning Presser Foreman A, MLA-2456, BWT 2-5, LPL: 1

Work Place | 718 FSS/FSVA, Laundry Plant, Camp Kinser | Number of position(s) | 1

Summary of duties:

Performs as a working leader and exercises direct supervision over subordinates in assigned area. Schedules and
maintains employees leave. Plans and assigns work, involved with management in determining appropriate
performance standards. Provides constructive feedback on work performance, counseling employees as required.
Determines training needs and provides training to assigned personnel. Inspects work operation in progress as well
as finished product to insure quality of work meets established standards. Ensure production standards are met in
accordance with established schedules. Ensure safe environment for work areas and properly address safety
concerns. Resolves conflicts between subordinate employees. Operates complex large industrial machinery such as
trouser and shirt presses and vacuum systems. Presses a vast array of garments, insuring proper presses techniques
are being performed and well as insuring assigned employees are pressing garments correctly. Maintain control of all
garments by use of a lot or control number. Must possess excellent vision in order to be capable of distinguishing
between colors. As directed by Spotter F/B or Laundry and Dry-Cleaning Plant Supervisor, assists with training of
newly assigned personnel. Performs other incidental duties as assigned.

Basic Qualifications:

Qualification requirements emphasize the quality of experience and training rather than the length of time. Applicants
must have the knowledge, skills, and abilities required to successfully perform the full range of duties for this position.
Experience should reflect sufficient scope, complexity, and responsibility to indicate the applicant can perform at the
level expected.

Knowledge, Skills and Abilities: Your qualifications will be evaluated on the basis of your level of knowledge, skills,
abilities and/or competencies in the following areas:

1. Quality of experience as a supervisor or experience in laundry related duties.

2. Ability to speak, read and write English at elementary proficiency (LPL: 1) is required.

3. Knowledge and experience in using computer such as Outlook, Excel and Word etc. are preferable.

Job Related Requirements:

1. Requires good manual dexterity.

2. Must be able to stand for long periods of time.

3. Requires excellent eyesight and be able to distinguish colors (cannot be color blind).

4. Must be able to work on weekends, holidays and daily overtime when required/directed

Special Factor: This position is designated as “Mission Essential” which requires incumbent to report to duty or
continue performing duties during emergencies or exigent situations such as but not limited to natural disasters,
adverse weather, terrorist activity, radioactive/poisonous gas release, outbreak of pandemic disease or other events
that may present a danger to any USFJ facility, personnel or LN employees, or which require extraordinary USFJ
assistance for relief measures.
Work Schedule: Mon-Fri, (40 hours per week), 0700-1545 (Recess 1100-1145 or 1145-1230). Occasionally work
outside of normal duty days.

Required document A EHE:

X USFJ FORM 196aEJ, 20260415 (EF), Personal History Statement [EfEZ

[X| Copies of English Proficiency Test for LPL requirement, see page 2 (E¥HEAL5IHT 2EH/NDIE— (2R—SBME)
] Copies of license(s)/certificate(s) FEF3E - SEBAEZEFNMIE—: As underlined above L5 T#RESHE
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