KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (RAGEES): P-26-425-22
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Who May Apply (BEXRZHEES):

MLA permanent employees within 18 FSS/FSR
18 FSS/IFSR NICFEY 5 MLAERAKXE

MLA/IHA LTE employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
22E/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA IZFT/E9 % MLA/IHA R E HAf X &

MLA/IHA/MA LTE/HPT employees of Army / Marine Corps / Navy / AAFES in Okinawa.
BEEE / BBk / BE | AAFES ICFRIE T 5 MLA/IHA/MA R #ARS - B #AFIRRAS RE X B

ATTENTION! USFJ Form 196aEJ, Personal History Statement JB/EE"” has been revised. 2026 £ 4 H 15 H X Y BEZFHH L AV E L 71,

Eligible employees who are interested in being considered for the following vacant position(s) must read the instructions below
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section by the
closing date and time indicated above. Applications should be submitted via one of the following designated drop boxes:

1. Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base

2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: USFJ Form196aEJ, 20260415(EF), Personal History Statement and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.
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Contact information (&4t 5%):

Please refer to “SAMPLE-196aEJ(AF)20260422” on the FSS website. Should you have any further questions, please contact us.
Phone (EiE&5): 632-7897

Email (A—JL7FLRX): kadena.jnstaffing@us.af.mil



https://www.kadenafss.com/civilian-personnel-section
https://www.kadenafss.com/civilian-personnel-section
https://www.kadenafss.com/civilian-personnel-section

ARFREANICETIRENEE

Lanquage Proficiency Level (LPL) Certificate Requirement Change
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ENGLISH PROFICIENCY TEST (EPT)

LeL Uelis Prior?tipgeb 16 Aﬂe?léC::b 16 o . SR e
(PBT) (CBT) (iBT)
4 (Exceptional) 860 -990 86 -100 NA 600 — 250 - 100 - NA 1st
3 (Fluent) 730 - 859 76 — 85 90-100 550 -599 210-249 80-99 870 - Pre-1st
2 (Average) 550-729 66— 75 75 - 89 460 - 549 140 - 209 50-79 560 - 869 2nd
1 (Elementary) 400 - 549 51 - 65 65— 74 430 - 459 120-139 40-49 475 - 559 Pre-2M
PRE-1 (Minimal) 350-399 NA 40- 64 NA NA NA NA 3rd
o - R W — e T
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Application form has been updated.
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18th Force Support Squadron Home Page "—AA~R—< QR Code
https://www.kadenafss.com/civilian-personnel-section

Application form is available on 18th Force Support Squadron Home Page
at below link or QR code. (Please select “Download Original” for Form Field pdf.)
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Please refer to a sample of the form on the home page. "—LRXR—C DERAFIET SIS,
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16. WORK HISTORY #iEE
LIST OF JOBS YOU HAVE HELD {STARTING FROM CURRENT JOB CHRONOLOGICALLY).

REQUIRED! Please specify your employment agreement [ MLA (MLC) / IHA / MA (MC)].
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Vacancy Announcement No. (R A& & E): P-26-425-22
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i, . . Heavy Vehicle Driver, MLA-2136, BWT 2-6, LPL: 1
Poat&c:;él’;ﬂ_eé?_erles (This is a Limited Term Employment Not to Exceed: 29 Apr 2027. The employment may be
extended without further competition.)

Work Place 18 FSS/FSRLV, Resource Management, Logistics, Kadena AB Number of position(s) 1

Summary of duties:

Safely operates and maintains heavy vehicles to support the efficient transportation of personnel, equipment, and
materials. Ensures compliance with all regulatory requirements, performs thorough inspections and routine maintenance,
manages cargo handling and documentation, and upholds high standards of safety, accountability, and operational
readiness. Performs tasks and provides services to support the flight's goals, overall mission plans, and objectives as
directed. Operates heavy automotive vehicles such as buses including school buses, and trucks 4-ton, or more but less
than 10-ton capacity. Conducts pre-trip inspections, including fluid levels, tires, lights, and safety equipment. Verifies
vehicle documentation, permits, and load information before departure. Safely operates heavy vehicles in accordance
with local, state, and federal regulations. Follows designated routes, schedules, and delivery timelines. Performs post-
trip inspections and report any defects or maintenance needs. Maintains accurate trip logs, delivery records, and
inspection reports. Communicates delays, route changes, or issues to dispatch or supervisors. Provides customer service
during pickups and deliveries when required. Ensures proper loading, securing, and balancing of cargo to prevent shifting
or damage. Verifies load manifests and ensures compliance with weight limits. Operates loading/unloading equipment
when required. Maintains chain-of-custody documentation for transported materials. Assists with logistics operations or
warehouse asset relocation when needed. Adheres to all safety protocols, traffic laws, and company policies. Uses
required PPE and follow hazard-mitigation procedures. Reports accidents, incidents, or near-misses immediately.
Maintains up-to-date certifications and training. Participates in safety briefings and vehicle-specific training. Performs
other related or incidental duties as assigned.

Basic Qualifications:

Qualification requirements emphasize the quality of experience and training rather than the length of time. Applicants
must have the knowledge, skills, and abilities required to successfully perform the full range of duties for this position.
Experience should reflect sufficient scope, complexity, and responsibility to indicate the applicant can perform at the level
expected.

Knowledge, Skills and Abilities: Your qualifications will be evaluated on the basis of your level of knowledge, skills,
abilities and/or competencies in the following areas:

1. Quality of experience in the same line of work (experience in the related field).

2. Must possess a valid GOJ heavy vehicle driver's license (K2 B EEEs % )

3. Must possess a valid GOJ Forklift license — more than one ton (Z4—%2") 7 MBErfRAEE T & TEE-1t LI E)

4. Ability to speak, read and write English at elementary proficiency level: LPL-1 is required.

Job Related Requirements:

1. May work some weekend shifts as required.

2. May have to work outside of normal duty hours if requested.

Work Schedule: Mon-Fri, 40 hours per week, 0730-1630 (Recess: 1130-1230) Possible weekend work shifting off days
to weekdays periodically.

Required document HEEE:

Xl USFJ Form196aEJ, 20260415(EF), Personal History Statement B FEZ

X Copies of English Proficiency Test for LPL requirement (see page 2) (Z2EENZ AT IEHENDIE—(2R—USH)
X Copies of license(s)/certificate(s) &l - SEBAZ S D IE—: As underlined above. L THRES B




