KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (RALGEES): P-26-430-21
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Who May Apply (BEXRZHEES):

MLA/IHA employees within the organization.
SEMBNICFRYT 5 MLAIHA )X &

MLA/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
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MLA/IHA/MA employees of Army / Marine Corps / Navy / AAFES in Okinawa.
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ATTENTION! USFJ Form 196aEJ, Personal History Statement JB/EE"” has been revised. 2026 £ 4 H 15 H X Y BEZFHH L AV E L 71,

Eligible employees who are interested in being considered for the following vacant position(s) must read the instructions below
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section by the
closing date and time indicated above. Applications should be submitted via one of the following designated drop boxes:

1. Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base

2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: USFJ Form196aEJ, 20260415(EF), Personal History Statement and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.
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Contact information (&4t 5%):

Please refer to “SAMPLE-196aEJ(AF)20260422” on the FSS website. Should you have any further questions, please contact us.
Phone (EiE&HS): 632-7897

Email (A—JL7FLRX): kadena.jnstaffing@us.af.mil
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Lanquage Proficiency Level (LPL) Certificate Requirement Change
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ENGLISH PROFICIENCY TEST (EPT)
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4 (Exceptional) 860 -990 86 -100 NA 600 — 250 - 100 - NA 1st
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Application form has been updated.
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18th Force Support Squadron Home Page "—A~R—< QR Code
https://www.kadenafss.com/civilian-personnel-section

Application form is available on 18th Force Support Squadron Home Page
at below link or QR code. (Please select “Download Original” for Form Field pdf.)
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Please refer to a sample of the form on the home page. "—LRXR—C DERAFIET SIS,
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Vacancy Announcement No. (R A& & E): P-26-430-21
WRE: HRIENTRTO MLAIHA/MA (£ 8

Position Title/Series | \\ .o ance Worker-Helper, IHA-2124, BWT 2-4, LD: 0
Grade/LD

Work Place 18 FSS/FSWO, Community Services Flight, Outdoor Recreation,

Kadena AB Number of position(s) 1

Summary of duties:

Assists the journeyman worker in a skilled trade by performing the skilled duties of trades. Work includes cleaning
and maintaining multiple operational facilities. (2 swimming pools, 12 park pavilions, 1 Scuba Locker, 1 Outdoor
Recreation central facility, and 1 boating facility.) Completes exterior maintenance tasks by assisting in identifying and
rectifying deterioration and corrosion of walls, roofs, exterior fans, window seals, door hinges, playground equipment
and electrical conduits. Completes interior maintenance tasks by assisting in identifying and rectifying deterioration
and corrosion of painted surfaces, wood structures, carpets, flooring, electrical, and telephone line conduits. Cleans
and maintains rental assets to include but not limited to small engines, trailer rotisserie grills, outdoor grills, park
tables/benches, water slides, blow-up toys, and canopy structures, covers, and pulleys. Completes equipment repair
tasks by assisting in identifying and repairing malfunctioning, electrical, mechanical, fuel systems including
components and sub-components. Completes inspections on stitched and constructed seams on equipment
constructed with canvas, vinyl, poly-vinyl-chloride, wood, and fiberglass. Protects assets by following established
preventive maintenance procedures that include oiling and greasing mechanical equipment exposed to the outside
environment. Operates forklift to load and unload palletized or heavy equipment items. Operates specialized crane
vehicle to assemble large circus tents, transport concrete blocks, and load and unload heavy equipment. Operates 1-
and 4-ton trucks as required to pick up and deliver parts from 18 FSS Logistics warehouse, local vendors, and Naha
Airport. Operates 1-and 4-ton trucks as required to deliver tables, chairs, canopies, grills, and other required rental
equipment to customers requesting delivery on Kadena Air Base. Operates forklifts, heavy vehicles, and cranes to
deliver and assist in setting up of the special events tents, circus tents, small/large canopies, and blow-up toys using
identified resources. Loads, delivers, and unloads tables, chairs, trashcans, and other required equipment as required.
Delivers, operates, and picks up 250-man hydraulic bleachers as requested. Performs other related or incidental
duties as assigned.

Basic Qualifications:
Qualification requirements emphasize the quality of experience and training rather than the length of time. Applicants
must have the knowledge, skills, and abilities required to successfully perform the full range of duties for this position.
Experience should reflect sufficient scope, complexity, and responsibility to indicate the applicant can perform at the
level expected.
KNOWLEDGE, SKILLS AND ABILITIES: Your qualifications will be evaluated on the basis of your level of
knowledge, skills, abilities and/or competencies in the following areas:
1. Must possess the following valid government of Japan (GOJ) issued license/certification:
a. Semi-Medium-sized Vehicle Driver’s license (must be able to operate vehicles less than 5 tons gross vehicle
weight) - Manual Transmission (/& HEHEEERREF (5 b2 Kif) - ¥=aF7ILEH)
b. Certification for skill training course for operation of forklifts with a lifting capacity of one metric ton or more
24—0 1) 7 MEEBREEEBETIE (1 FoLE)
c. Certification for skill training course for operation of Small Mobile Crane - less than 5 ton (/N EBIXIL—2
EERIRAEE T B T 8 - 5 KiH)
2. Ability to communicate effectively in spoken English is desired.
Job Related Requirements:
1. Must be able to lift up to 70 pounds (approx. 31 kg).
2. May have to work outside of normal duty hours if requested.
Work Schedule: Mon-Sun, (40 hours per week), (1) 0730-1630, (2) 0800-1700, (3) 1400-2300 (Recess: 1 hour)

Required document % E=4:

X] USFJ FORM 196aEJ, 20260415 (EF), Personal History Statement BEZ

[] Copies of English Proficiency Test for LPL requirement, see page 2 SEXRENZIATAEHNDIE— (2R—CSH)
X] Copies of license(s)/certificate(s) fa5Fil - SEBAZZMDIE—: As underlined above L5 FHRES R




