KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (RA G &E&ES): 0C-25-752

RacamaFEE Shellen Yaraanw]

Open until filled

Opening Date: 11 December 2025 o Clo_sm : BRANRESLET
pe= A ate/Time:
217H: SM7E128 11 H U8 - ISR Cut-Off Date: Every Wednesday

hvkA78: #KER

Who May Apply (BERZEXSR):

MLC/IHA employees within the organization.
SEMBRICFIEYT S MLC/IHA XS

MLC/IHA Limited Term Employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
22 /DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA [ZfiE9 % MLC/IHA [REXIRIHEER

MLC/IHA/MC Limited Term Employees of Army / Marine Corps / Navy / AAFES in Okinawa.
BEE / B RPx | BE | AAFES IZFTE Y % MLC/IHAMC [RERIREI X &

Eligible employees who are interested in being considered for the following vacant position(s) must read the instructions below
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section by the
closing date and time indicated above. Applications should be submitted via one of the following designated drop boxes:

1. Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base
2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: KADENA AB Form 1EJ, 20090413 (APPLICATION FOR KADENA V/A) and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.
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Contact information (Bl €& %):

Please visit “Applicant’s Guide” from
https://kadenafss.com/wp-content/uploads/2024/04/Applicants-Guide-202207.pdf

Phone (BEEE 5): 632-7907
Email (A—JL7FL X): kadena.jnstaffing@us.af.mil HEWEDEHTIC QR Code 2> & Applicant's Guide % ZREZ { 72 & Wy,
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Lanquage Proficiency Level (LPL) Certificate Requirement Change
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ENGLISH PROFICIENCY TEST (EPT)

LPL TOEIC Prior?tipgeb 16 Aﬂe?léC::b 16 o . CASEC EIKEN
(PBT) (cBT) (iBT)
4 (Exceptional) 860 — 990 86 - 100 NA 600 — 250 - 100 - NA 1
3 (Fluent) 730 - 859 76 — 85 90 - 100 550-599 | 210-249 80-99 870 - Pre-1%t
2 (Average) 550 — 729 66— 75 75- 89 460-549 | 140-209 50-79 560 — 869 2nd
1 (Elementary) 400 - 549 51— 65 65— 74 430-459 | 120-139 40-49 475 - 559 Pre-2"
PRE-1 (Minimal) 350 — 399 NA 40- 64 NA NA NA NA 3
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| have read the qualifications required for this position and believe that | meet these requirements. | also understand that it is my responsibility to ensure that my application
reaches the Civilian Personnel Flight prior to the closing date. | understand that falsification of any item herein may result in the immediate termination of my employment or
disapproval of my application. | place my signature in certification that the information contained herein is the truth to the best of my knowledge and belief.
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Vacancy Announcement No. (R AL &&E): 0C-25-752

WRE: HFEERNTRTOH MLC/IHA/MC [BEERHEXE

Engineering Draftsman, MLC-069, BWT 1-4, LPL: 1
(This is a Limited Term Employment Not to Exceed: 31 May 2026. The employment may
be extended without further competition.)

Position Title/Series
Grade/LPL

Workplace 18 CES/CEOER, Requirements & Optimization Flight, Kadena AB | Number of position(s) 1

Summary of duties:

Operate engineering copiers capable of reproducing a full range of engineering drawings involving specialized types
of materials (maps, charts, etc.). Maintain engineering copiers to include daily maintenance and cleaning. Monitor and
maintain copier supplies (paper, toner, printer cartridges, etc.) in sufficient stock to conduct daily business. Operate
CADD systems such as AutoCAD in the Windows environment to produce engineering plans/drawings. Maintain a
broad knowledge of CADD software. Provide guidance on the implementation of CADD and technical assistance to
end-users in use of CADD. Direct and coordinate the maintenance and update of computer-based map and database
information. Perform drafting or mechanical drawing work, which is directly related to such specializations as
Aeronautical, Civil, Electrical, Mechanical, Structural, or General Engineering. Produce drawings by use of arithmetical
calculation and mechanical implements and plans connected with inventive research, design, construction, fabrication
and maintenance activities showing diagrams and plans for various systems, equipment and facilities. Make
computations as necessary in properly dimensioning drawings and/or in ascertaining load capacities, strengths,
stresses, etc. Prepare estimates of costs and types of materials. Work requires special considerations in dealing with
crowded features, irregular shapes, multiple functional relationships, etc., or the versatile application of drafting
techniques and knowledge in developing complete layouts and required supplementary detail drawings, for structures
or systems. Maintain a broad knowledge of GIS software. Develop and maintain databases necessary for architectural
engineering and base development practices, including facilities management, environmental management, site plan
development, utilities design and maintenance, architectural floor plans, existing conditions mapping, future
development plans, emergency response system, inventory real property management, and other planning systems.
Maintain/update permanent record drawings, as-bults, and base maps. Establish horizontal alignment, vertical
alignment, perform site reconnaissance, perform topographic surveys, construct topographic maps, and perform
operator maintenance of surveying equipment. Performs other related or incidental duties as assigned.

Qualification Requirements:
In order to qualify for this position, your application must provide sufficient experience and/or education, knowledge,
skills and abilities to perform the duties of the position.

1. Experience in clerical or administrative work OR 2-year college graduate OR completion of vocational/ technical
schools in related fields.

Ability to speak, read and write English_at elementary proficiency level: LPL- 1 is required.
Must possess a valid GOJ Ordinary vehicle driver’ s license (3 & B 8 18 5 52 5¥).

General knowledge of AutoCAD and computer-based engineering programs and applications.
Knowledge of grammar, spelling, capitalization, punctuation, and general English terminology.
. Must be able to demonstrate proficiency in the use of Microsoft Office and Adobe Acrobat.
Job Related Requirements:

1. Ability to work independently without supervision.

2. May have to work outside of normal duty hours when directed/requested.

Work Schedule: Mon-Fri, 40 hours per week, 0700-1600 (Recess: 1100-1200)
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Required document % EZ48:

X KADENA AB Form 1EJ, 20090413

X1 Copies of English Proficiency Test for LPL requirement, see page 2 SE¥ N EHT AEHENIE— (2R—TBH)
X Copies of license(s)/certificate(s) &l - SEBAZZEMIE—: As underlined above Lit T#REFSHR

* THROVDEEHOARBELTIESLD




