KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (RAGEES): 0C-24-426
Open until filled

Rzt cna FES CRike orian

Opening Date: 05 September 2024 Closing Date: BEANREZET
217H: +M6E9A5H #Y18  cut-Off Date: Every Wednesday

hvkA78: #KER

Who May Apply (BERZEXSR):

MLC/IHA employees within the organization.
SEMBRICFIEYT S MLC/IHA X &

MLC/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
22 % /DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA [ZFifE8 9 5 MLC/IHA X% 8

MLC/IHA/MC employees of Army / Marine Corps / Navy / AAFES in Okinawa.
BEEE / BBk / #2EE | AAFES ICAT/E 9% MLC/IHA/MC it % &

Eligible employees who are interested in being considered for the following vacant position(s) must read below instructions
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section.
Applications should be submitted via one of below designated drop boxes:

1. Box 1: Room B-202, Building 721-A (2nd floor), Kadena Air Base
2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: KADENA AB Form 1EJ, 20090413 (APPLICATION FOR KADENA V/A) and copies of required
licenses/certifications if any.  Application form is available on 18th Force Support Squadron Home Page at
https://www.kadenafss.com/civilian-personnel-section. (Please refer to “How to fill out application form”)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.

ARANLEISRBSNBEANLE T SUEE L. TROTEFEE RS,
B AE: BHEERR. EFMAZTRERRE. UTOVTIOOREFAREL TSN,

1. BREFHE 1. EFMRITS. BYES 721-A 2 B). SBEE S B-202
2. BEE2 EFHNRTSES.EMEE . S—M1EDA—a FO—ILEUE—

L5 2% KADENA AB Form 1EJ, 20090413 (RFMCEEREE) LGB ELGRHI-FIBAEEDEL, CEBFEEILE 18
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Contact information (&4t 5%):

Phone (E5&&5): 632-7369

Email (A—JL 7KL X): kadena.jnstaffing@us.af.mil

Applicatis KADENAABIE
REaon ! 3 Application Continuation Form
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Langquage Proficiency Level (LPL) Certificate Reguirement Change
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ENGLISH PROFICIENCY TEST (EPT)

LPL TOEIC Prior?tipgeb 16 Aﬂe?léC::b 16 o . CASEC EIKEN
(PBT) (CBT) (iBT)
4 (Exceptional) 860 —990 86 —100 NA 600 — 250 - 100 - NA 1
3 (Fluent) 730 - 859 76 — 85 90 - 100 550-599 | 210-249 80-99 870 - Pre-1%
2 (Average) 550 — 729 66 — 75 75- 89 460-549 | 140-209 50-79 560 — 869 2nd
1 (Elementary) 400 - 549 51— 65 65— 74 430-459 | 120-139 40-49 475 - 559 Pre-2"
PRE-1 (Minimal) 350 — 399 NA 40- 64 NA NA NA NA 3
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| have read the qualifications required for this position and believe that | meet these requirements. | also understand that it is my responsibility to ensure that my application
reaches the Civilian Personnel Flight prior to the closing date. | understand that falsification of any item herein may result in the immediate termination of my employment or
disapproval of my application. | place my signature in certification that the information contained herein is the truth to the best of my knowledge and belief.
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Vacancy Announcement No. (R AL &%&S): 0C-24-426

W&EE: HFREARNTRTO MLC/IHA/MC (8

Position Title/Series

Grade/LPL Engineering Technician (General), MLC-384, BWT 1-6, LPL: 3

Work Place 718 CES/CENMD, Engineering Flight, Project Management, Kadena AB | Number of position(s) | 2

Summary of duties:

The primary purpose of the position is to perform engineering technician type of work in general engineering and/or
specialized field of construction management in support of or subordinate to professional engineers. Attends pre-
construction conferences to discuss construction features and requirements. Coordinates construction operations with
contractors and Facility Engineers concerning existing utilities. Ensures all construction materials are pre-approved by the
Team Chief and engineer prior to construction. Performs inspections of construction projects during progress for compliance
with plans, specifications, and acceptable construction practices and resolves differences with contractors. Inspection
generally includes single skill abilities with simple, standard activity in other fields. Receives assistance in complex multi
skilled projects, but is considered fully qualified in his field of expertise. Prepares daily reports on the status of all projects
assigned, including work force, workmanship, material, accrual progress in relation to schedules, expected date of
completion, comments and advise relative to variations in accrual and projected operations, conditions causing delays, and
similar problems. Coordinates and reviews change orders prior to contract modification. Ensures prepared proposals are
accurate, complete, and legitimate. Schedules all required meeting with requestors, contractors, referral agencies, and
contracting personnel. Ensures utility outages are coordinated in a timely manner with base operation/shops and effected
facilities prior to conducting any utility outage. Makes final inspections of completed work, noting the nature and extent of
discrepancies found, participates in final inspections on facilities constructed by other agencies and may exercise acceptance
for the Air Force. Accurately types, edits and prints correspondence, and technical reports in accordance with guidelines
and procedures. Properly coordinates designs, instructions plan, cost estimates, and specifications for the construction,
modification, or modernization of various buildings, structures, or utility systems. Properly reviews a variety of drawings,
material specifications, test procedures, and other documents pertaining to assigned projects for technical adequacy and
compliance with specifications and quality requirements. Solves minor problems and promptly refers major and minor
problems to high-grade engineers. Responsible for interpreting/evaluating the complete general design of major general
engineering features. Properly accomplishes technical support for construction design and develops preliminary and final
contract documents for assigned facilities, structures, and systems. Performs site inspections with GOJ (local) contractors,
monitors and provides technical and safety guidance directly at site. Drives a government owned vehicle less than 2-ton
capacity as required basis. Perform other related or incidental duties as assigned.

Qualification Requirements:
In order to qualify for this position, your application must provide sufficient experience and/or education, knowledge, skills
and abilities to perform the duties of the position.

One year of specialized experience that equipped the applicant with the ability to perform inspections of construction
projects using standard engineering principles, methods, and practices, and solve engineering problems.

OR
Bachelor’s degree in construction or engineering or Technical certificate/license in construction or engineering (e.g., First
or Second Class Architectural/Civil/Electrical Construction Management Engineer 1 $iE /- (322 E/+ K/ EE BT EE
i+, Second Class Architect Engineer —#k#E %+ %2, etc.), AND one year of specialized technical or administrative work
experience in related fields.

AND

1. Must have a valid GOJ vehicle driver’s license (& B £ :&#5525F) and be able to drive a government owned
vehicle.

2. Ability to speak, read and write English at average proficiency level (LPL-2) is desirable. Applicant’s English
proficiency will be determined by the Selecting Official at the time of interview.

3. Good understanding of Japanese, speaking, reading and writing.

4. Ability to interpret engineering drawings, architectural plans and technical specifications.

5. General knowledge of office automation software - preparing, storing, retrieving, printing of electronic files.

6. Knowledgeable of computers/computer software such as TRIRIGA, GeoBase, Computer Aided Design and Drafting

(CADD) programs, project tracking programs to solve engineering problems and facilitate work.

7. Ability to perform site inspections with GOJ (local) contractors, monitors and provides technical and safety guidance
directly at site in Japanese language.

Job Requested Requirements:

1. Must be able to complete Air Force Construction inspector course, and Asbestos and Lead paint supervisor
certification after employment.

2. May require some traveling to attend training, meetings or conference.

3. May work outside of normal duty hours if requested/directed.

Work Schedule: Mon-Fri (40 hours per week), 0730-1630 (Recess: 1130-1230)

Required document X E & :

X] KADENA AB Form 1EJ, 20090413

X] Copies of English Proficiency Test, see page 2 EEFHEN AT HEHENIE— (2R—TUSH)
X Copies of license(s)/certificate(s) SEFaE - SEBAEF DIE—: As underlined above L2 THREFSHR




