KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (RALG&&ES): P-24-685-47

. . Closing 04 December 2024 / 16:30
Opening Date: 28 November 2024 Date/Time: SH6%12 B 4 H

#178: 46411 828H FE1E -BSR: 1% 4B 30

Who May Apply (BEXRZHEES):

MLC/IHA employees within the organization.
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MLC/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
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MLC/IHA/MC employees of Army / Marine Corps / Navy / AAFES in Okinawa.
BEEE / iRk | &2 E /| AAFES ICFRIE 9% MLC/IHA/MC it (8

Eligible employees who are interested in being considered for the following vacant position(s) must read below instructions
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing by the closing
date and time indicated above. Applications should be submitted via one of below designated drop boxes:

1. Box 1: Room B-202, Building 721-A (2nd floor), Kadena Air Base
2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: KADENA AB Form 1EJ, 20090413 (APPLICATION FOR KADENA V/A) and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please refer to “Applicant’s Guide”)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned.
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Contact information (&4t 5%):
Phone (EFE&HS): 632-7369 or 632-7912
Email (A—JL 7KL X): kadena.jnstaffing@us.af.mil

Application (KADENAABIE.]
Application Continuation Form
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Lanquage Proficiency Level (LPL) Certificate Requirement Change

ERREAFMHIZEENDELLYET . CETIBED LPLEZCHED L, BRUTIAHEQF—)ERMALTTFS
L\ ALCPT RO7IC—EEERHYET D TIHEE T S0,

ENGLISH PROFICIENCY TEST (EPT)
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PRE-1 (Minimal) 350 — 399 NA 40- 64 NA NA NA NA 3

FESER

2006 &£ 4 A 18 BT 5 ZENHMREEICLY . ERDB T RUEERM T ORKER. SOICANRE- NBHHE - B
Ml C R EER(ZTENTRGENREDERERTITAFNELESNTVES,

HREE, R, B X EBFVR LB gk, R(B)R . BB, R BEHEK). B, F. BER. BE. BRH. BImLK.
HRAQ, HRER, MR MESL . MRIMER. BE(R) L. BRI, HRXE. FF,

T BERRAE 1 RA—CATRICEBSATIRAWMBEANZSE) BREADGZESEERRHEALSINFETOT
HTETSIL,

a2 Al

T A NEBEARITERE(SOFA)DIHKE IEEEDBBICRE - HRABULTWVRIEEIE. ZOAD INFETICRBRIEERICER L THROHIREZIT-BELH I A
RIETTHM? Are you a family KREZEZHES (23N, [FEHEMERZALTTF S,

memb onnel? If any, list your family member/relatives who are employed Have you ever been arrested, indicted or convicted for any violation
[J vyes X NO < ; where this positigas of law?2

BL (None)) X (RBAR(BX) ) (L None) =iz 2k - stnmia

N

ChoDRMBREADHESFIEFFHE LTHLESh, HES
BAVRAMZBEEY FEA, TEEDERLEBROBEEHNT
WERRIEEFHEGYFITOT, BARNOENEL S5 THER
T,

i, ZRBZHOEREHERA. CNODEREBRELTVDLDEELET, BB, ARANLCEHRAZEZARTHNCAZRICES LSHRET2OEMDOEETHEC
EETHRLTWET., XRAEPDITATOERIZDOVT, H LERADRERZE LIEHEEICE, ELICHEXFERBAESTEECLY 52 EERMEERMLTVETS, ZC
ISERALEEHEHROMBRY ., FLELIBRYEETHDICLDIHELTERLET,

| have read the qualifications required for this position and believe that | meet these requirements. | also understand that it is my responsibility to ensure that my application
reaches the Civilian Personnel Flight prior to the closing date. | understand that falsification of any item herein may result in the immediate termination of my employment or
disapproval of my application. | place my signature in certification that the information contained herein is the truth to the best of my knowledge and belief.
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Vacancy Announcement No. (RAIL&E&E): P-24-685-47

XRE : HEBRATAATO MLC/IHA %5

Position Title/Series

Grade/LD Waiter/Waitress, IHA-2143, BWT 2-2, LD: 1

Work Place 18 FSS/FSBCEE, Rocker Enlisted Club, Kadena AB Number of position(s) 1

Summary of duties:

Serves as a waiter/waitress in an eating establishment. Spreads clean linen over and sets tables. Pre-sets and organizes
silverware, sugar bowls, salt & pepper shakers, napkins and like items. Serves food and drinks to the diners. Works in
assigned setting area, takes orders of guests by writing down and entering the orders into the Aloha POS register system.
Obtains necessary dining items such as bread, butter, juices, and other beverages. Carries completed orders to guests
for table service. Removes empty dishes at end of each course meal. Sets up and decorates ballroom and other party
rooms for catered events. Cleans equipment, storage areas, walls and ceilings, floors, worktables, and reach in
refrigerators. Performs other related or incidental duties as assigned.

Basic Qualifications:

Qualification requirements emphasis is on the quality of experience, not necessarily the length of time. Although a specific
length of time and experience is not required, you must show through experience and training that you possess the quality
level of knowledge and skill necessary to perform the duties of the position at the level for which you are applying.
Although a specific length of training and/or experience is not required, applicants must have sufficient training and
experience, paid or unpaid, of sufficient scope and quality that fully provides the ability to perform the full range of duties
of the position.

Knowledge, Skills and Abilities: Your qualifications will be evaluated on the basis of your level of knowledge, skills,
abilities and/or competencies in the following areas:

One year of experience in food and beverage services is desired.

Must possess or be able to obtain Food Handler’s certification.

Must be able to pass Food Handler’s physical examination (stool examination) if required.

Ability to speak, read, write English at elementary proficiency level (LD: 1).

. Ability to take customer’s order properly.

Job Related Requirements:

1. Must be in good physical condition.

2. Must be physically able to stand for a long periods, stoops, stretches and lifts items up to 35 Ibs (approx. 16kg).
3. Must be able to work with other employees in a harmonious, cooperative manner.

4. Must be able to work all shift schedules to include weekends and holidays.

Work Schedule: Mon-Sun, 40 hours per week, (1) 0500-1400, (2) 1300-2200, (3) 1800-0300 (Recess: 1 hour).
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Required document S EEE:

X] KADENA AB Form 1EJ, 20090413

[1 Copies of English Proficiency Test for LPL requirement, see page 2 (EFRENFIIBAT HEHENDIE—(2R—UBR)
[] Copies of license(s) fEFsEF M IE—: As underlined above. 58 FT#REFS R




