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Visual How To Make USPS
Custom Form For MPS
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Correct Form

All Packages Require The
Correct Custom Form

Excluding Documents

DO NOT USE
PRIORITY
BOXES FOR
MPS
OTHERWISE
WILL REQUIRE
PAYMENT



Step 1

I
English @ Locations ¢ _? Support # Informed Delivery Register / Sign

Quick Tools

s USPSCOM
e WWW.USPS.COM
* Please Ensure Parcel Is
Less Than 70lbs.

-

Send Receive Shop Business International Help Q

Purchase the Breast Cancer Research semipostal stamp and help fund
research to find a cure for breast cancer.

Buy Now \



http://www.usps.com/

« Hover Mouse Over Shep Business Help

International
Learn About
International Sending Comparing International Shipping Senry
Calculate International Prices
How to Send a Letter Intermnationally Global Express Guaranteed
— . ) How to Send a Package Internationally Priority Mail Express International
nm" Print International Labels =
International Shipping Restrictions Prionty Mall International
. B fly On First-Class Package International Se
E(%E Diint Customs Forms Shipping Internationally Online irst-Class Package International Sen
International Insurance & Extra Services First-Class Mail International
Use our online Completing Customs Forms Filing an International Claim
scheduler to Military & Diplomatic Mail Requesting an International Refund
make a .
Sendina Monev Abroad




Step 3

- - Shop Business International Help
* Click Print Customs
Learn About
International Sending Comparing International Shipping Sen|
e International Prices
How to Send a Letter Internationally Global Express Guaranteed
, How to Send a Package Internationally Priority Mail Express International
ernational Labels =
International Shipping Restnctions Priority Mall International
o, - Shi ati v On First-Class Packaage Inter ional Sa
3 Dot Cakatome Forine Shipping Internationally Online irst-Class Package International Sen
International Insurance & Extra Services First-Class Mail International
Use our online Completing Customs Forms Filing an International Claim
scheduler to Military & Diplomatic Mail Requesting an International Refund
make a .
Sendina Monev Abroad
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 Scroll Down Click Create .
The total weight of your package so we can If you know the measurements of your
C ustoms FO 'm provide you with accurate pricing. package (length, width, height), we can

provide you with lowest cost and fastest
delivery shipping recommendations.

S ©

Value of Each Item in Package Sender & Recipient Address
e value (in US $) of each individual item in Your full name and address along with the full
our package to calculate total value and name and address for the person or business
bopulate the appropriate customs form. to whom the shipment will be sent.




Step 5

* Select The Radio Button For

Military and Diplomatic

Sten 1/14

Customs Form

FAQs >

® indicates a required field

Where are you shipping to?

*Please select a destination:

) Canada

() All Other International Countries

® Military and Diplomatic

(APO, FPO, DPO)

(0 U.8. Territories and Freely Associated States
(American Samoa, Federated States of Micronesia, Guam, North Mariana Islands, Puarto Rico, Republic of Palau and U.S. Virgin Islands)

' United States
(For shipments coming from the U.S. Military or U.5. Territories to the 50 United Siates)

=]




Step 6

« Select No and Continue

Customs Form

" indicates a required field

Are you shipping only documents that weigh under a pound using Priority Mail, First Class, or Retail Ground?

*Please indicate if you are shipping only documents that weigh under a pound using Priority
Mail, First Class, or Retail Ground.

) Yes

Bl




Step 7

* Input Desired Zip Codes
* Please Note:
* [f TDY or Deployed Less Than 6

Please See Clerk. Enter Recipient ZIP Code

Please enter the recipient ZIP Code™.

*Sender ZIP Code™ *Recipient ZIP Code™

| 96367 I

e.q. 00939

| Back ‘




Prohibitions: Unitex
These items may not be sé€
States.

to the United

Restrictions: United States
These restrictions apply when shipping to

the United States.

« Acknowledge Below and Continue

Domestihsally Prohibited Items and Restrictions

Step 8

>

It's important that you avoid these items to ensure fast, safe and legal shipments and avoid delays in
customs offices.

Air Bags

Ammunition

Explosives

Gasoline




* Input Weight, Dimensions, and Continue

 For Home Use, Weight Can Be An Estimated Weight As
The Parcel Weight Will Be Verified At The Clerk Counter.

The maximum package weight permitted by USPS is 70 Ibs.

Package Weight

0 Ibs

[ .

If you know your package dimensions, please tell us so we can provide shipping recommendations for lowest price and fastest delivery.

ngth Width Height

N

’ 0 in




 Select (Choose Your Own Box). Be Sure
to Measure Out The Dimensions

e Continue

Package Type £

P

-

» Priory Mase ()

(Choosae your own Do)

Priory Mabe (7)

Laxa Fiat Ao Box

23 AWME" R 11 X"
1214 x 12 et x e”
Priority Mase (1)
APOFFO Lame Faf Rata Bax
s 12" x5 2

Priorty Mae (7)
Madum Fat Fato Bax

M x8-V2° x 512
58" % 1178 % 3-28"
Priority Mase (7)

Smak Flat R Box

5.5 x 208 x 1B
Pnnrtyu:‘:.j_‘w

Flx Rata Ervalopu

2.3 x9-12*

Priorty Mabe (T)

Logal Fat Rats Envolopa
15° 202

Priarity Mo (1)
Pacoed Fat Rate Enwiops
012 x 12-12°

Priorty Maio (7)

N Caxd Furt Fate Ervolopa
1w xr

Priorty Maie (7)

Gk Flat Rase Envalops

s1950

§$2an

b Sl

17

$10.40

$090

s1ao

$1050

0

$2.90

090




 Input ex. PSC 80 BOX (Your Box

Step 11

Number)

 IFDEPLOYED, TDY, OR
NAVY, A U.S. ADDRESS
CANNOT BE USED TO SEND
OUT A PARCEL FROM ANY
BASE ON OKINAWA.
PLEASE OBTAIN AND USE
YOUR DEPLOYED UNIT
ADDRESS

Select AP — American
Forces Pacific

Sender Information

“Frst Namo M1

“Lasl N

Company (Only rocuerce? If first and st nama @o not provided)

"St¥o 2= Coon™

“Fhone Numitsr

Ermall

Aafamnce Nunber (if appicabio) (3)

[~ 1 ==

 Input ex. APO, FPO For
City

 Postage Is Required If

The APO, FP
Destination Is In U.S. or
U.S. Territory ex.
Alaska, Hawaii, Quam

* Input Your Phone
Number No Dashes

 For Japanese Numbers
| eave Out +81 and the
First O in the Number




Step 12
Input Desired Recipient

|nf0rmatIOn Customs Form

" indicates a required feld

FADS)

Recipient Information
Destination: UNITED STATES

“First e ML

L]

“Last Nama

arith

Corpany idak rauisd T sl and RS nama ans nol prodded)

Sihip o PO By
‘s

PaC 1 B0 BO0AL

Edbress

s APO S FPO S PO

"Giafe 2P Goge™
AE - A Fices Emps W DEds

Phana ambar




2 USPS.COM Quick Tools Send Receive Shop Business International Help

Select Return To Sender

StepB /12

Customs Form

What should we do if your package cannot be delivered to the recipient?

*Non-delivery Option:

® Return to Sender

(_ Treat as Abandoned

B, o




Step 14

What category is the contents of your package?

Select Indented Category EX.
Gifts Then Continue

*Package Contents:

() Documents

(") Merchandise

() Returned Goods
() Humanitarian Donation
() Commercial Sample

() Dangerous Goods
(Select this option if you are shipping lithium batteries)

() Other

NO Add|t|0na| Comment Necessary Additional Comments
Unless Selecting Other

=l -




Select No Then Continue

Step 15

Are you a commercial sender?

our package contents require an HS Tariff, certificate, license, or invoice number.

Back




Input Description (Be
Specific), Quantity, Value,
and Weight.

***NOTE: Quantity Will
Multiply Value. Therefore,
Divide The Value and
Weight By Each Item.

Step 16

Add items to your package.

Must add at least one item with a maximum of 30.

Please note, the sum of all item weight entered will be validated against the total package weight, and must be less than or
equal to that amount in pounds and ounces.

tem # * Description * Qty * Value * Weight

1 CoCa's Kurry Packet ‘ ‘ 1

‘ $ 10 ‘ 1 lbs

‘ 0

(074

Total ltems Value (7)  Total Items Weight (7)
$10 1 Ibs. 0 oz

Total Package Weight
11bs. 0 oz




PRO TIP

tem # * Description * Qty * Value * Weight
1 CoCo's Kurry Packet 5 g 4 oz ’ e
2 Packs of Kit Kats ’ ’ 5 ‘ g ’ ‘ ) iy ‘ 9 0 L R
3 Packets of Pokemon Cards 5 3 4 oz / g~
B Family Mart Cookias 5 < 1 0z P iy e
| o o o o RS

Total items Vaiue (7)  Total tems Weight (7)
$0 1lbs. 40z

Total Package Weight
51ibs. 0oz

Ensure All Add Options Are Selected To Show The Edit Option
Ensure Description, Quantity, And Weight Have Been Filled In

The Value Section Can Be Skipped As The Quantity Will Multiply It Out
For The Weight Section, Input 1 oz As The Quantity Will Multiply It Out
The Amount Being Charged Is Initial Weight From Step 9




Select Continue Unless
Item Is VValued More

than $2500.

Step 17

Please confirm export information for your package.

An AES Exemption has been pre-selected for you based on your package information.
If you agree with the pre-selected option, please continue. To change the selection, choose a different option from the dropdown.

\QExport Options: @)

NOEEI 37(a). Each type of goods in the shipment Is less than $2500 N

Back




* Double Check The Sender and
Recipient Addresses Are Correct

 Leave Print Option As Standard
« Select Print Custom Form

« A PDF Will Appear In The Upper
Right Hand Conner Of The Screen

 Select The Top PDF
* Print

Customs Form

Customs Form 2976A-Summary

Pease coniinm the Infonmation you have enterad. To adit your nformmation, Cics, e appropriale "EGit’ ink 1o meke changes
hen cick on e "Print Customs Form'’ button to create your completed Customs Fonm.

Package Details Shipping & Pricing Sender Address

Package weight 1 I Priorty Mab®
Package vaiuee: $10 (Choosa your own box)
£ $1085
=0
Non-delivery Option Package Contents Export Information
Retum 1o Sencer Girts AES Exeenpiion: NOEE 20,373

Items in Your Package

acinion

Mom32  * Descrplion " Oty “Value  Wesght
| CoCos ¥y Pockad ! 510 Ip=Do
Tobad Vaks (7) ok Hams Weiged (7)
$ic iz D

Tot= Packnge Voluso
1= or.

Total Fackage Weaght




